
Bexhill Academy Google Classroom Guide 

Step 1: Logging into Google Classroom 

Open an internet page and click on the icon in the top corner. 
You may see Sign in or initial.  

Step 1: Logging into Google Classroom 

Then you need to click on the waffle this will open the range of 
programs in Google– you need to click on Google Classroom icon.   

 

Step 1: Logging into Google Classroom 

Use your Bexhill Academy email address to log into you 
Google Account. If you don’t need have your password you 
need to email your tutor who will reset your password. For 
any other issues email:  

studentithelpdesk@bexhillacademy.org 

  

D Davis  

Step 1: Logging into Google Classroom on your mobile phone/XBOX/PS4 

Mobile phone 

If you download the Google Classroom app from you app provider you can use Google Classroom on your mobile 
phone in the same way as on a computer.  

XBOX/PS4 

There are separate instructions to help you on the next page. When you are logged on it can be used in the 
same way.  

mailto:studentithelpdesk@bexhillacademy.org


Step 1: Logging into Google Classroom XBOX 



Step 2: Your classes and seeing your assignments 

When you have Google Classroom open you will see all of your classes.  You 
can open the classroom for your subject by clicking on the class.  

You can also see an assignments that have been set and when they are due.  

Step 2: Your classes and seeing your assignments 

Click you on the layer icon  in the top left corner of your Google 
Classroom homepage. 

This will show you all of your classes, your Calendar with the due 
date of work and your To do list 

 

1. View all classes 

2. Calendar 

3. To do list– all of your work  

4. List of your classes 

5. Any old classes 

6. Settings– you can turn off notifications here 

 

Your To do list (3) and Calendar (2) will help you organise your 
learning. Your teacher will set the due date for the same day as 
you timetabled lesson to help you complete your work daily. 

 

 

History 10 A 

English 10 A 

Maths 10 A 



Step 3: Navigating a subject 
classroom  

Open a classroom for one of 
your subjects by clicking on the 
class.  

Here you find assignments 
(work set) and other material.  

When you open a classroom you 
can see 

1. Main menu—you can find 
your other classroom  

2. Stream– where you can 
see the latest posts,    
assignments and material 

3. Classwork– organised 
work and resources by 
topic 

4. People– your teacher and 
other students in the 
class 

5. G Suit—(waffle) linking to 
other Google apps  

 

History 10A 

History 10 A 
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Step 3: Navigating a subject classroom  

You can also see when assignments have been set and when they are due.  

1. To do list for this subject– upcoming assignment and their due date. If you click on view all you can 
see all the assignments set.  

2. Classwork– find other resources to help your or old assignments  

3. Stream– assignments and material posted. The most recent post is at the top. You can also ask you 
class learning related question in this section. You teacher might use this for general posts. 

Step 4: An assignment 

Click on the classwork tab and you will be able to view your assignments (1), your Google Calendar (2) and your 
Class Drive (3) where shared resources are kept.  

Click on view your work (1)  and you can pick an assignment to open 



Step 4: An assignment  

An overview  

When you open view your work you 
will see your assignment outline 

1. Title of the assignment 

2. The due date 

3. Status  

4. Description of the task 

5. Any marking criteria  

6. Any documents attached  

7. View assignment button– 
click on this to open the 
assignment up 
fully 
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Step 4 An assignment– completing the work and handing it 
in 

Your assignment will have a: 

1. Title with the date set and due date 

2. Description of the lesson 

3. Resources to help you complete the lesson including a 
Loom video from your teacher which talks you through 
the lesson 

4. Ask you teacher a private question about the work  

5. See an attached resource specific to you (your own copy 
of a worksheet etc) 

6. Where you can attach a document or attach a photo of 
your work. Click The Hand In button to submit your 
work  

You can also hand in a photo of your work using your mobile 
phone if you have downloaded the Google Classroom app – see 
the next page  
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Step 4 An assignment– completing hand-
ing in a photo using your mobile 

 

Open the assignment on your mobile phone. 
Swipe up on the arrow  

 

You can pick a photo you have already tak-
en or you can use your camera to take a 

Step 5 Seeing all of your assignments 
for the day or week   

Go to the main menu using the icon. 
This will take you to see all of your classes.  

1. Open the To do list  (you can open 
the calendar to see the deadlines) 

2. You will see you assigned work, 
missed work and done work 

3. Your assignments will be listed here 
with your deadlines. 
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Remember 

Google classroom is a part of your normal classroom. You should complete your learning to the best of your 
ability and ask you teachers for help if you need it. Complete work on time and upload photos for your teacher 
to give you feedback. You must be respectful and follow our behaviour Academy behaviour expectations at all 
times.  


